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Offer Letter of Employment and Working Conditions
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Dear Ms./Mr. Applicant Name (IEEE%)
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ERTHRATIFZRERUELZDOT., BHSERUET,
LUF oS @4 zmRo L. #HET DEadBERZTHEUVEULET,
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(2) VISA (&) OFITZERIISNEHM D IEHE
(3) IEHBHRICEMROLZHZ LW ENERELIZES

Thank you for your employment application for the following position.

We are delighted to extend this offer of employment to you as the position of
g

Please take time to review this summary of terms and conditions for your anticipated employment with us.
Kindly note that it also includes a list of necessary documents to be submitted upon your acceptance
of this offer.
However, the employment contract will be invalid in the following cases.
(1) In case of appropriate COE (Certificate Of Eligibility) is not issued
by the Immigration Bureau of Japan.
(2) In case of VISA is not issued by Embassy of Japan
(or representative office) in your country.
(3) In case of any false representation in submitted documents are detected.
XZDAT7—LA— OREREBARBIRE (CAR—ENDDHE. BRERMESEENDZEDELET,

X If this English version of the offer letter does not conform to Japanese versions, the Japanese version shall prevail.

X COWNTEBHOREZHAR (G@ENZEE NS BUAE L. BENENDHS(F0 T EHENEEZ T DE,
X Acceptance/rejection of the offer has to be notified to the company in 0 days from the day

offer was made. In case you will be late for the date, contact the person in charge and notify.
RFEESL (HREXRD) REXEELZH (BF) (President’ s Signature/{$RE4)

KBRS ([FEBKRE)
TERFBEEZRGE TEAUEHAANDAHEZHERUET,
I accept the offer as outlined below.

(Signature/NTEEEER) (Date/NEZFHH)
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J5EIS{F@ 0= (Working Condition Notification)

RS EH8 FEFAERRE EARIDTESDR L
Employment Type Full-Time Employee Term of Employment Permanent
HaiE B
Job Type gz

7 NP
Job Description

BN (C ED L SREATEED TEDK SIRERHZIT DD

BN (C ED L SREATEED TEDL SIRERZITSDH

EISER EhFSSERRTERD

Place of Employment ENFESeFRTEL Y
FESiS| EnFEISRE
Working Hours EEEST |

RBBDAMLFEH
Estimated Joining
Date After Entry Into

UTFORMAEITRTHEBLVIRE, AHBZREE UBREmEICTENULET,
ORFDEENEEL. KFENSDRFEIAEORITN NDE
QBEDRENMENNELDRITESNDIRETHDE

The joining date will be specified and notified with a document seperately after the all conditions
mentioned below is fulfilled.

Japan
P 1) Graduation from college/university is confirmed and PDC is issued by the college/university.
2) VISA issuance by Diplomatic Establishments Abroad is available.
Eit A ,HH FEﬂ & AR PRERFREF 518
Provation Period FALSE Months Presence of over time work FALSE
7= N AB. B XEROKEG [BACERDKIE] %&OEZETHIRRICTS

Days Off & Leave

ARE. KR XEROWRE [BAOERDKIR] FELEZOEZEINHECITD

B - PRBRAEE =N
OTHER HOLIDAY DESCRIPTION  [{AH. {AIB##HE
OFREHEIRIR
ARBER - 64 BitEiE LIcisa H
Leave - HkHTENTS 6 o AR DEREHEIRIR
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Annual Paid Leave

- Working continuously for 6 months or more 0 Days
- Working continuously up to 6 months: FALSE
ARBE
Leave After lapse of 0 months, 0 days
QOFVE AR XELFEARRNSEIEE FICLD
Substitute Days Off: FALSE
*Details are stipulated in article 0 of the Rules of Employment.
OEKREE
Basic Wage
=3I M
Annual Wage AR JPY
XERCEVER . FRNCEFNDIER (FR, EFHE)
* Things Included in Annual Wage: FEIRICEFNDIEE (FUX. EFZF)
BERS (Hxia’h)/B =5
Monthly Wage JPY
FE D5 (ZHakR)#EET/ A Estimated M
Monthly Net Salary JPY
EEHNSDERIER
Deduction from wage:
Qfe5ofEa. WA, KIWEE
Closing Day of Payroll, Payday and Method of Wage Payment
fwEe e = 2/l = a5 DHANE
T Closing Day of Payroll =Ty il =) Payday HBE5DziIhE
Wages Fia: S B (BNEY1r=>)
Wage Raise:  FALSE Details: FfaRHA (NUEHF1 =)
B5: Sl BS (HNUIHEFHER)

Bonus: FALSE Details: 5 (HNUIEFHA)

QFEFH

Various Allowances
%8 Title £%8 Amount S£#0/1E= Detail/Remark
%8 Title &% Amount SEil/f®= Detail/Remark
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=En @FFER RIS, RE FTTIEFERFECXT U TRIONDENEEEER
Wages Additional pay rate for overtime, holiday work or night work

SEERE 2504
1. PRER RS Legal overtime °
Overtime Work FRESH .
Fixed Overtime 25%
EEARE 350
2. 1A8 Legal Holiday Work °

Holiday Work sEe
Y EEIMAR 2504

Non-Legal Holiday Work

3. B KT 10KLE
. 25%

Night Work *after 10PM

FriBfizEss
One-way travel expenses FALSE
E= fRZEsian'o DIBaDsFHE (f : XiE LIRME, ZHEHE)
DETAILS fRZEsHan's inansFHE (] : HELERME. ZHEHE)
ZDDERIEL
Other Benefit Programs
28 Title SHif/fE% Detail/Remark
BRHEE

Benefit Program
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HRRRDINAIAGL

1Rf& Joining Social Insurance
Insurance ERRROER ZDADDIRIR
Employment Insurance FALSE Other Insurance
OELH i =
Retirement Age System FALSE Age y/o
QEBERERTIE
BICE 5518 Re-employment System FALSE

Regarding Retirement |~ - o aimmoTre BRI S RIS E.

Procedure for retirement for personal reasons :
Notification should be made no less than 0 before retirement.

IRES(CRI 9 DFEIA
Regarding Retirement

@FEOEHNUFHRE: FlE. AERACKD.

Reasons and procedure for the dismissal: Details are stipulated in the Rules of Employment.

Z DAt
Other Conditions

S HERNER
Documents To Be Submitted

AHICBUT, TROEBHEEZMNITIRETDE,

You have to submit the documents listed below for joining the company.
1. ST ENEOEEE Resume “Attested photo copies”

2. ZREEETERE

3. FEREIAE

Certificate of Graduation

Official Academic Transcript (Academic Record)

K EOABIE, HHREARAC LS.

TMAESZ
Signature of The Receiver:

(date)

*Matters other than those mentioned above shall be in accordance with the Rule of Employment of the company.
KABAEDRAT(F, FHEBEEEE15RICED < BHRMAORRAIERHMFSBHEDOEAEEOWNES CHY IEEERICEDINEORZHRNPDEDTHD.
*The issuance of this Notice shall served as "clear indication of working conditions" stipulated in Article 15 of the Labour Standords Act and "delivery of documents"

stipulated inArticle 6 of the Act on Improvement etc. of Employment Management for Part-Time Workers.
XBBRPBAECDNTE, HEROHEERABLORIC, RELTHE<EZHEBHLET.
*The notice of working conditions should be rertained for the purpose of preventing any possible disputes between employees and employer.

COPYRIGHT (c)ZENKEN CORPORATION.ALLRIGHTS RESERVED.



